


Contract for Services




[logo]


Made on 


Between     
[Organisation] 



(hereinafter referred to as the Hirer )

Address   
[Organisation Address]
Tel      

[telephone]

Email 

[email] 

and  
 

(hereinafter referred to as the Artist(s) or Contractor(s)
Address   
[Service Provider][
Tel      

[telephone]

Email 

[email] 

GENERAL CONDITIONS
The hirer agrees to pay the artist/contractor and agrees to provide
· description

The artist/contractor agrees to provide:

· description
(ADD PASS if appropriate)
CONTRACT LINE MANAGEMENT

The artist/contractor will be line managed by      [name]           and responsible to    [name]
INVOICING AND PAYMENT
The fee is by [cheque] made payable to: 
Payment will be made against your invoice within 14 days of completion of the engagement.

(Add PASS reference if appropriate and add Interreg and PASS logos)
TAXATION (optional depending on status of artist/contractor/company)

The artist/contractor is a self-employed person responsible for taxation and National Insurance in respect of the fees.  Please ensure self employment tax code is added to the invoice (add if appropriate)
INSURANCE
The artist/contractor/company is covered by their own public liability insurance.

ADD/DELETE AS APPROPRIATE: DBS AND SAFEGUARDING - add requirement to have in place if appropriate

Choose between the following two cancellation clauses and delete the other

CANCELLATION
Both parties will endeavour to avoid cancellation. Where cancellation is due to the fault on one side or the other, and the time-scale allows for re-booking for the side not at fault and that sides print run has not passed, the party at fault will pay the other the cancellation fee of 10% of the agreed fee.

Where cancellation is due to the fault of one side or the other and the time-scale does not allow for re-booking the side not at fault and that sides print deadline has passed, the side at fault will pay 50% of the agreed fee.

Both sides may agree that cancellation of the performance / activity is unavoidable and is caused by circumstances outside their control (i.e. not fault or neglect) the contract may there end and costs are apportioned by mutual agreement.

Or LEGAL FRAMEWORK/CANCELLATION – delete this or the above as appropriate
The laws of England and Wales will govern this contract.

Both sides may agree that cancellation of the activity is unavoidable and is caused by circumstances outside their control (i.e. not fault or neglect) the contract may there end and costs are apportioned by mutual agreement.

If appropriate add:
CONFIDENTIALITY
The artist/contractor will not disclose any confidential information relating to the hirer

without the consent of the hirer. The artist/contractor may, however, include the 
hirer's name in lists of customers unless specifically instructed not to do so.

Signed by 


Position
 
On behalf of 
[Organisation]
Date



Signed by  

Date 

Two copies to be signed by both parties. 

One copy for the Hirer one copy for the Artist/contractor.
